
INTERNSHIP
P A R E N T  G U I D E

A R C H I T E C T U R A L  D E S I G N

B Y : J U L I E T T A G A R C I A  R A M I R E Z



“WE ARE A TEAM”

Objective:

• Respect/ Maturity

• Motivation

• Assistance/ Punctuality

• Transportation/ Plan Ahead

• Dress Code

• Comments



INTERNSHIP PICTURES:



TIME TO MATURE
ARE WE READY FOR ADULTHOOD….

• Question:  Parents, do you think your child is ready for internship?

• This class is optional not required, and it’s a great opportunity to advance for their future 

career.

• If you think it is stressful for students, please tell me today in time before sending it to work 

and sign contracts.



RESPECT/ MATURITY
• Students will work with busy professionals. 

• Remind your child to have initiative. (Some times students are offered a permanent job of $10-

$15 hour after graduation) 

• Remind child/ student not to use their cell phone at work. 

• Remind students to have soft skills. “ Good afternoon, how are you doing?”

• Remind the student to greet and say goodbye with kindness.



MOTIVATION

• Sleep early, to have energy all day and good attitude.

• Eat well to have energy for work.

• Finish school tasks on time. ( homework, etc.)

• Study for others exams and complete on time.

• Leave problems at home.  

• Parents help motivate children, give encouragement!



ASSISTANCE/ PUNCTUALITY/ 
CONFIDENTIALITY

• Work starts Monday, September 27, 2021 to May 20, 2022. ( Thursday)

• Remind student to be at work on time. 2:45 PM!

• Student must report scheduled absences a week ahead, plan before time!

• Remind student to be responsible and safe at all times

• If child has fever, vomiting, influenza please have them stay home, let supervisor and myself no 

later than 10 am that day.

• If scheduled job site is off for a Holiday student will also be off. 



TRANSPORTATION
• Check to see if car is working a night before.

• Always check to see if car has gas. 

• Remind student to drive carefully ( to limit)

• BISD is not liable for transportation coordination only on job site liability.

• If you pick up child be here no later than 2:30 pm by the front of the school.

• Please plan ahead and have a plan A, B, and C just in case you can’t pick up child.

• Internship time is to work in job site and not to do errands, or buy food before arrive to 

work.

(Student safety is a priority, and running out of time stresses students causing them to drive 

faster risking them to an accident.



DRESS CODE
• Business Casual is required, which allows students to feel confident.

• Follow BISD Dress Code.

• Torn Jean, shirts, or shoes are not allowable.

• No excessive jewelry or make up.

• Closed shoes are required for student safety. 

• Ladies short dresses or low cut shirts are not permitted.

• Remind student to be very well groomed and ready for their job each day.



IMPORTANT DOCUMENTATION.



IMPORTANT DOCUMENTATIONS.



DOCUMENTS ..

STUDENTS WILL TURN THIS
WEEKLY REPORT ON FRIDAY
VIA EMAIL= TEST GRADES!



AUTOCAD & REVIT- CERTIFICATION



THIS IS A GREAT OPPORTUNITY TO 
NETWORK FOR FUTURE JOBS!



WE WANT TO KEEP ALL 
DOORS OPEN FOR OUR NEXT 

GENERATIONS.



QUESTIONS OR COMMENTS
• Please keep up with Remind announcements.

• Review all documents.

AGAIN WE ARE A TEAM.


