CAREER PREPARATION TRAINING
Career Preparation programs allow students to gain actual work experience and classroom instruction in the career they have chosen. It is necessary to the success of the Career Preparation program that students, parents, and employers understand and agree to abide by several basic principles of operation. The development of good work habits begins with compliance with the Career Preparation training standards.

Brownsville Independent School District offers the opportunity for students to do Career Preparation training in Business, Family & Consumer Sciences, Marketing, and Trade & Industry. Admission to these programs is based on interest, aptitude, grade classification, teacher evaluations, and course prerequisites. All interested students will complete an application for the program and will be interviewed by the Career Preparation Teacher/Coordinator.

The Brownsville Independent School District does not discriminate on the basis of race, color, national origin, gender, disability, or age in its programs or activities. The following person has been designated to handle inquiries regarding the non-discrimination policies of this district: Name, Address, Phone number.

STANDARDS OF OPERATION

1. In order to remain in the program, all students enrolled in Career Preparation programs must have a job approved by the Teacher/Coordinator by the 30 days of school or within 30 days of the student’s enrollment in the program. ( days/dates may be subject to change) 
2. Students MUST have adequate and reliable transportation to school and to work.

3. Student may be dropped from the program for frequent absenteeism from school for any reason.

4. The student is expected to call the Teacher/Coordinator and the employer if he/she will not be in class or on the job. Reporting for on-the-job training on a day when the student is absent from school (including suspension), unless approved by the teacher, is considered truancy and constitutes grounds for removal from the Career Preparation program. Employer may be contacted by the Teacher/Coordinator on the day of student’s absence.

5. If students are not on the job during periods assigned for work release, they are expected to leave the high school campus immediately following their last scheduled class. Those students remaining on campus will be subject to administrative due process.

6. Students are expected to maintain a satisfactory academic standing at school and to inform the Teacher/Coordinator of any problems that might affect their jobs or school work. It is recommended that student work ours should be limited to 20 hours a week, excluding weekends.

7. Students will work at the same training station during the entire period of enrollment in the program. Any student who quits without prior approval from the Teacher/Coordinator or is dismissed from a job at an approved training station may be given a grade of zero on the performance evaluation for that grading period and dropped from the program with loss of credit. 

8. Any student whose job is terminated for any reason must report to the Teacher/Coordinator immediately.  
9. Students changing training stations with prior approval from the Teacher/Coordinator will have 10 school days to find a new job before being dropped from the program.  Documentation of the job search will be required.   Most advantageous is to find a new job before quitting the old job.

10. Parents should consult with the Teacher/Coordinator rather than the employer concerning any difficulties on the job.

11. Students involved in Career Preparation training programs are seen as community representatives of the high school.  Teachers, employers, and school administration expect Career Preparation students to maintain excellent conduct and appropriate appearance at all times.

12. The Career & Technical Student Organization is an integral part of Career Preparation training. Members are expected to participate in the approved functions of the organization and to assume nominal financial responsibilities associated with organization activities such as payment of dues. Dues for this school year will be $16.00 and are due by 10/14/2015 if they plan to join Skills USA. Students are under the jurisdiction of the school while participating in approved student organization activities. (SKILLS USA ONLY)

Questions regarding this program or these Standards of Operation may be addressed to:

Julietta Garcia-Ramirez- Architecture Teacher
Homer Hanna High School
956-698-1936
Jgarcia-ramirez@bisd.us
To the Training Station Sponsor (Employer):

The foregoing statements are for your information concerning the operation of the Brownsville Independent School District Career Preparation programs.

Students admitted to these Career Preparation programs:

a. Must be employed the entire school year.

b. Must work an average of no less than of 15 hours a week.

The employer retains the right to terminate students who do not meet employer standards. Employers are encouraged to inform the Teacher/Coordinator immediately upon termination of a student.

The employer will be expected to assist in evaluating the student’s work within the guidelines of this program. These guidelines and evaluation procedures will be shared with the employer by the Teacher/Coordinator. The Teacher/Coordinator will consult with the employer on a regular basis throughout the term of employment.

Career Preparation students are exempted from unemployment benefits.

Print Firm or Business Name:_____________________________________________________________

Print Supervisor’s Name: ________________________________________________________________

Supervisor’s Signature: _________________________________________________________________

E-mail address: _______________________________________________________________________

Phone number (please include extension): _________________________________________________

Date: _______________________________________________________________________________

To the Parent/Guardian and Student:

Your signature below indicates you have carefully read and completely understand the rules and Standard Operating Procedures of Career Preparation training in the Brownsville Independent School District.
You are aware that this is an elective program and your signature acknowledges your agreement to the standards stated herein.

Student’s Printed Name __________________________________________________________

Student’s Signature______________________________________________________________

Parent/Guardian’s Printed Name ___________________________________________________

Phone number to use for contact___________________________________________________

Parent/Guardian’s e-mail address__________________________________________________

Parent/Guardian Signature _______________________________________________________

Date__________________________________________________________________________

